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St. John Vianney School 
Student-Parent Handbook 

2017-2018 
 

This handbook contains the policies and procedures of St. John Vianney School.  
The school may change any of its policies and procedures and apply them as 

circumstances dictate. If you have any questions, please contact the principal. 
 

Students and parents must accept and abide by these policies and procedures in 
order for the student to attend St. John Vianney School.   

 

Important Phone Numbers and Information 

School Office:  716-674-9232 
School Fax:  716-674-9248 
School Address: 2950 Southwestern Blvd. 
Orchard Park, NY 14127 

Rectory Telephone: 716-674-9133 
Faith Formation (Rel. Educ.):716-674-9145 
School Hours: 8:15 am-2:50 pm  
 

 
Mission 

 
Saint John Vianney School is a Roman Catholic faith based community that fosters spiritual 
formation and growth, respect and service to others, and academic rigor for all students. 

 
Updated March 2017 
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St. John Vianney is known as the Patron of Priests.  St. John Mary Vianney was ordained a priest in 
1815. Three years later he was made parish priest of Ars, a remote French hamlet, where his 

reputation as a confessor and director of souls made him known throughout the Christian world. His 
life was one of extreme mortification. 

Accustomed to the most severe austerities, beleaguered by swarms of penitents, and besieged by 

the devil, he manifested a imperturbable patience. He was a wonderworker loved by the crowds, but 

he retained a childlike simplicity, and he remains to this day the living image of the priest after the 

heart of Christ. 

He heard confessions of people from all over the world for the sixteen hours each day. His life was 

filled with works of charity and love. It is recorded that even the staunchest of sinners were converted 

at his mere word. He died August 4, 1859, and was canonized May 31, 1925.  His Feast Day is 

celebrated on August 4th, universally known as the “Cure of Ars.” 
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Administration 
Rev.  Robert Gebhard, Jr., Pastor      Ms. Evelyn Vanderlip, Administrative Assistant 
716-674-9133        716-674-9232 
rgebhard@sjvop.org       evanderlip@sjvop.org 
 
Rev. Lukasz Kopala, Parochial Vicar      Mrs. Sue Ward, Director of Family Faith   
716-674-9133 
lkopala@sjvop.org       Formation 
         716-674-9145 
         sward@sjvop.org 
Mrs. Teresa Siuta, Interim Principal           
716-674-9232 
tsiuta@ssjvop.org 

 
Teachers and Teaching Assistants 
PreK 3 and 4            Mrs. Fabian – sfabian@sjvop.org 

PreK 3 TA         Mrs. Pacer 

PreK 4               Mrs. O’Brien – robrien@sjvop.org 
PreK  4 TA     Mrs. Kessler 
PreK 4                     Miss Honan – lhonan@sjvop.org 
PreK 4 TA                  Mrs. Kujawski 
Kindergarten            Mrs. Sugg – ssugg@sjvop.org 
Kindergarten TA    Mrs. Arnold 
Kindergarten     Miss Metz – dmetz@sjvop.org 
Kindergarten TA    Mrs. Sullivan 
Grade 1     Ms. McDowell – jmcdowell@sjvop.org 
Grade 2     Mrs. Manley – mmanley@sjvop.org 
Grade 3     Mrs. Gawlak – dgawlak@sjvop.org 
Grade 4     Mrs. Scupien – rscupien@sjvop.org 
Grade 4     Mrs. McCabe – mmcabe@sjvop.org 
Grade 5     Miss O’Scier – moscier@sjvop.org 
Grade 5     Mrs. Maloney – cmaloney@sjvop.org 
Math Gr. 6-8     Mrs. DePasquale – mdepasquale@sjvop.org 
Science Gr. 6-8    Mrs. Crane – jcrane@sjvop.org 
Social Studies Gr. 6-8/Assistant Principal Mrs. Patricia Misso – pmisso@sjvop.org 
English Gr. 6 & 7    Ms. Connolly – kconnolly@sjvop.org 
English Gr. 8     Ms. O’Dell – lodell@sjvop.org 
Spanish     Ms. Burgos – dburgos@sjvop.org 
Art      Mrs. Ilecki – dilecki@sjvop.org 
Music      Dr. Holland – rholland@sjvop.org 
Technology/Library    Ms. Nardone – mnardone@sjvop.org 
Gym/Health/AD    Mr. Duggan – bduggan@sjvop.org 
LRC (Resource)     Mrs. Pernick – jpernick@sjvop.org 
School Counselor    Mrs. Kearns – mkearns@sjvop.org 

Cafeteria Manager    Mrs. Liz Reddington – ereddington@sjvop.org 
Maintenance Supervisor   Mr. Steve Mika 
Maintenance and Grounds Keeper  Mr. Gary Adams
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General School Information 
School Hours: 8:30-2:50 (Homeroom 8:15) 
Before School Care Hours:  7:00am-8:00am  
 

AIS/Homework Help (grades 3-8) – 3-3:30 pm 
After School Care Hours– 2:50pm-6 pm 

 

Arrival   
The school day for students in grades Pre K4-8 begins at 8:30 am.  Students will be allowed to go to their 
homeroom  at 8:15 am.  Students must be in their homeroom seats by 8:30 am to be counted as on time and 
present.  Anyone arriving after 8:30 am must report to the school office and will be marked late.   Students 
may not arrive earlier than 7am, and should not arrive later than 8:15 am.  Students that arrive before they 
can go to their homeroom will be asked to wait in the cafe.  If you drop off your child before 8am, you will be 
charged for Before School Care.   Parents are not allowed to bring the children to the classrooms.   

 

Dismissal   
The school day ends for students at 2:50 pm.  Buses will be leaving the school at 2:55 pm.  Parents that are 
picking up their child(ren) are asked to sign out their child(ren) in the cafeteria and then wait in the cafeteria 
for pick-ups to be dismissed after the buses have been called.  If there is a change in dismissal plans, please 
call the office before 1pm.  After this time, it is very difficult to get to the classrooms for changes.  

 

Transportation 
Please send a note in at the beginning of the year as to how your child will be getting home in the afternoon.  
If at any time this changes, please inform the classroom teacher and school office. If a student is not going to 
be taking a bus home, they must provide a note.  If a child is going home on the bus with a friend, a note must 
accompany both children giving permission.  It is the parent’s responsibility to check with the bus company to 
make sure that their district allows for guests on the bus.  Each district is different. 
Students may ride bikes to school in grades 5-8, provided that they wear helmets and the bicycles are chained 
and/or locked.  St. John Vianney School is not liable for any damages or loss of bicycles on school grounds.   

 

Early Pick-up 
Parents that must pick up their child early from school are asked to pick up their child no later than 2:30 pm, 
as this would interfere with dismissal procedures. You must sign your child out in the school office and wait for 
your child there. Parents must also send in an early pick-up note. 
 

Half Day Dismissal   
Buses for half days leave the school at 11:30 am.  Normal pick up procedures will be followed. If you are 
picking up your child early on this day, please pick up your child no later than 11 am.   
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Attendance 
Students are required to attend school each day of the school year in order for students to develop 
intellectually and socially. However, the school understands that child can be sick, or other family issues arise.  
Please keep in mind that subjects are taught in sequence, so students that miss school regularly are at a 
disadvantage.  Students who are absent 20 days of school per year, and have not met with the teacher and 
principal are in danger of retention.  Excessive irregular attendance and/or tardiness may also warrant 
notifying the proper authorities.  Additionally, if a child has stayed home sick from school, or has left early due 
to illness, they CAN NOT participate in any afterschool activities that day, including sports and dances.  
Student attendance will be taken daily in homeroom and in each class. 

 
Medical Requirements 
The NYS Department of Health has specific requirements for immunizations in order for a child to attend 
school.  These rules must be followed for the safety of all students and staff.  Though we are a private Catholic 
school, we ARE NOT exempt from these laws and policies.   All student immunization records must be 
updated.  Medication is only to be given in school by a school nurse or responsible adult.  A written order by 
the physician and a statement by the parent must accompany medication when it is brought into school.  
Students are not allowed to keep medicine with them unless medically necessary and there is documentation 
by a physician.  Any medication brought to school must be kept in its original container and will be 
administered in the office.   
 

Illnesses 
Students who are sick and have a fever are asked to be fever free for 24 hours before returning to school.  If 
your child has vomited, we also request that you keep your child home.  Additionally, please inform the office 
if the child has been diagnosed with a contagious illness, so that other parents will be informed and watchful 
of their own child’s health.  
 

Absences 
If a student is absent or tardy, for whatever reason, parents/guardians must provide a written and signed note 
within 3 days of the absence.  The note must state the specific reason for the absence or tardy.   If no note is 
received then the absence is recorded as unexcused.  All records are kept in an online register of attendance. 
Student absences must be called into the school office by 10am.  If you have not called in your child’s absence, 
expect a phone call from the school. It is the responsibility of the student to complete work that has been 
missed due to absences.  Work should be completed in a time frame agreed upon with the teacher.  
Any student that stays home without their parents/guardians permission is subject to disciplinary action.  
 
Tardiness 
A child who is tardy MUST be signed in by their parents or guardians.  Students must have a note and must be 
prepared to stay after to make up work missed.  Excessive tardiness, 15 or more per trimester, will put 
participation grades in jeopardy and may also be cause for retention if tardiness is excessive. Parents are 
expected to call in their child if they are to be late.  
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Vacations 
It is very important that students attend school each day.  The school strongly discourages vacations during 
the school year. It is the policy of St. John Vianney to not give out work in advance. Parents are asked to 
inform the classroom teacher(s) and the school office if a child will be out for a period of time.  Students will 
be expected to complete the missed work by the time specified by the classroom teacher and attend 
AIS/Homework Help as well, in order to catch up on missed concepts and work. 
 

Admissions 
St. John Vianney School does not discriminate on the basis of race, sex, color, national and ethnic origin.  All 
students, regardless of religion are also welcome to attend, however, all students must participate in the 
religious education program, daily prayers, Liturgies, retreats, and other religious activities.  
St. John Vianney School expects all students to achieve success in their education. The school endeavors to 
accommodate students with special needs, as the school’s resources and capabilities reasonably permit.  The 
school reserves the right to decline admission or impose reasonable condition of attendance where indicated 
under the circumstances.   
 

School Closings 
Weather conditions that warrant the closing of school will be announced on both television and radio.  If you 
hear Orchard Park Schools, West Seneca Schools, or St. John Vianney School  then we are closed for the day.    
In the case of an emergency closing during the school day, an announcement will be made on the radio, 
television (channels 2, 4, and 7), and also on our phone relay system.  We cannot send a child home early 
without parent verification.  Emergency Contact Forms are handed out in September. These must be 
completed and returned the first week of school.  The school requires parents/guardians to fill out and return 
an emergency contact form provided by the school.  It is extremely important that the information is correct 
and up to date so that the school may contact the proper adults in the case of an emergency.  

 
Registration 
Registration for St. John Vianney families with returning students will take place in January.  After January 31st, 
registration is opened up to new families and spaces cannot be guaranteed.     Kindergarten screening week 
will take place in June. Appointments will be sent home with current families, and new families will have their 
appointment mailed to them directly.  All tuition must be current in order for the family to re-register. 
 
New families will meet with the principal before being admitted to the school.  Incoming Kindergarteners must 
undergo Kindergarten screening, and students in grades 1-8 must present their most recent report card.   
By December 1st, of the year they are enrolling, a child must be the age of: 
3 years old for Pre K- 3  
4 years old for Pre K – 4 
5 years old for Kindergarten 
Age requirements are very important and must be followed.  
 

 
Visiting School 
All visitors at St. John Vianney School must sign in at the office and wear a visitor ID tag while in school.  When 
leaving, the visitors must sign out and return the tag.   If dropping off forgotten items, please leave them in the 
office and we will call the student down.  Parents are not to go to the classrooms. 
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Volunteers/Safe Environment 
Parents, grandparents, guardians, aunts, uncles, and other family members, ages 18 and older, are 
encouraged to volunteer at school.  There are many opportunities to volunteer.  In order to volunteer, you 
must have completed the VIRTUS training in the Protecting God’s Children program and have also given 
permission for a background check. Adults that have not completed this training or are delinquent with the 
training bulletins are not allowed to volunteer with the children in school or at school sponsored activities.  
This is a mandated Diocesan policy.   
 

Academic Program Information 
 
Pre K-3 Year Old Program  
Our Pre K-3 program runs on Tuesdays and Thursdays only.  The school day for our Pre K 3 students runs from 
8:30-11:30 am.   Parents need to wait in the designated area (either cafeteria or front entrance) to pick up 
their children at the 11:30 am dismissal time.  Parents are NOT to go up to the classroom to pick up their 
children. PK3 students are not allowed to take school buses.   

 
Pre K -4 Year Old Program 
Our Pre K-4 program has 3 sessions.  One sessions runs full days (8:30am-2:30pm) on Monday, 
Wednesday, and Friday.  The other sessions run full days Monday through Friday. There are 
two sections of our full week PK4 program.  Parents will need to wait in the designated area 
(either cafeteria or front entrance) to pick up their children at the 2:30pm dismissal time.  
Parents are not allowed to go to the classroom to pick up their child.  PK4 students are also 
able to take part in our Before and After School Care Program.  PK 4 students are not able to 
take district provided school buses.     
 
Student Agenda/Planner 
 Every student in grades 2-8 will be responsible for an agenda, also called a student planner.  It is the student’s 
responsibility to write down their own work in the agenda every day in each class.  Parents are expected to 
check the agenda each day and make sure that their child has completed the work.   

 
 
 
Homework/Test Policy 
Homework is a tool used to reinforce the learning that has taken place in the classroom.  Homework is to be 
done independently.  Parent support and direction is acceptable when needed.  The following is the suggested 
homework and study times needed per grade level per night: 
 
Kindergarten……30 minutes 
Grades 1-2……….45 minutes 
Grades 3-4………60 minutes 

  
Grades 5-6……..90 minutes 
Grades 7-8……..120 minutes 
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Please understand that every child differs, as do subjects and materials.  The objective is not time, but rather 
quality of work being completed.  
If a student is absent for 2 or more days, the parents may call the office before 10 am and have the homework 
collected.  Work can be picked up after 2 pm.  Homework will not be given for a student missing only one day. 
 
Homework is expected to be handed in on time.  Homework that is late 1 day (sickness is an exception) will 
receive 90% of the possible grade.  Homework that is 2 days late will be graded at half (1/2) credit.  Homework 
that is more than 2 days late will receive zero (0) credit, however the assignment is still due.  If a child is 
severely ill, please call the office to set up appropriate homework and class work arrangements. If a child could 
not do the homework assigned, parents must provide a note.   
 
Extra credit is done at the teacher’s discretion and is not required.  
Progress reports and report card dates are listed on the school calendar.   
 

Testing Program 
The testing program at St. John Vianney School includes teacher constructed tests, June final assessments in 
grades 3-8, COGATS and IOWA (grades 2, 3, 5, 6, and 7) and New York State Standardized tests (grades 4 and 
8).  New York State testing includes the English Language Arts (NYS ELA) exam and Math (NYS Math) exam in 
grades 4 and 8, and the Science Performance and Written test in grades 4 and 8.  Testing dates are furnished 
by the New York State Department of Education and are published on the school calendar when the dates 
become available.  Scores for the NYS tests are released usually during the late summer months.  If a child 
scores a 2 or less (out of 4) on the state assessment, then they will participate in remediation, also known as 
Academic Intervention Services, or AIS.  Remediation will depend upon scheduling and overall performance of 
students.  There may be individual remediation, small group remediation, or whole group remediation.  The 
information received from student performance helps us to inform our teaching and academic program to 
ensure we are covering all standards and meeting the needs of all students.  
 

 
 
 
Academic Intervention Services (AIS)/Homework Help (HH) 
Students that need remediation, also known as academic intervention services (AIS), or extra help in a 
particular subject will use the AIS/Homework Help time after school from 3-3:30 pm.  Staying after school 
during this time MUST be previously arranged with the teacher. Parents are responsible for picking up their 
child.  If the child is not picked up, he/she will be sent to the Afterschool Care Program and the parent will be 
charged accordingly.  Students that attend the AIS/HH time are required to bring work with them that has 
been assigned by the teacher or bring questions that they have on a topic.  This time is not to be used for child 
care.  This is a time for students to get help with class work, homework, receive remediation in a needed 
subject area, or receive one on one help with a teacher.  If a child has no work they need help with and/or no 
questions for the teacher, they will be asked to leave the afterschool help session and go the Afterschool Care 
Program where charges will accrue.  Teachers are not responsible for childcare afterschool and have a very 
limited time frame to meet the needs of children that need help.  Please make sure if your child is staying after 
that they have a question or need help.  
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Report Cards and Progress Reports 
Report cards are distributed/posted 3 times a year in Kindergarten-8th grade.  Progress reports are posted 
midway through each trimester.  PreK3 and PreK4 students receive progress reports in January and June. 
Report cards are posted online.  Parents are expected to read the report card.  Student achievement is 
assessed through tests, quizzes, class work, homework, projects, and the June exams.  If parents cannot get 
online, they can request a paper copy from the office ahead of time.  
 

St. John Vianney/Diocesan Grading Policy 
 
Kindergarten – Students receive a report card 3 times a year. Progress is indicated through the use of G,S,I, N. 
G = Exceeds requirements 
S = Meets requirements consistently 

I = Requirements have been partially met 
N = Inconsistent in meeting requirements. 

 
Grades 1-2 – Students receive a report card 3 times a year.  Progress is indicated through the use of G, S, I, N. 
 
Grades 3-8 receive a report card 3 times a year.  Progress is indicated through the use of percentages: 
 
              A = 100% - 93.0%    
 B = 92.9%-85.0% 
 C= 84.9%-78.0% 

 D = 77.9%-70.0% 
 F = Below 70% 

 
Honor Rolls and Awards 
High Honors ….95-100  Honors…….90-94.99 Merit Honors….85-89.99 
 
Students are recognized for their achievements in academic, sporting, and service activities at various times 
throughout the year.  Please refer to the monthly calendar and other school notices during the school year.  
 
 
 
 
 
 

Promotion Policy 
Students who have successfully met the state and diocesan grade level requirements will be promoted to the 
next grade level.  A student that has a failing overall average in one of the core subjects (English, Math, 
Science, and Social Studies) will be a candidate for retention.  Students must attend summer school and pass 
the course, or if no summer school is available, they must show that they have received instruction 
throughout the summer and retake the final exam.  If they earn a passing grade they can move on.  For 
Kindergarten and grades 1-2, failure to meet competencies may be reason for retention.  Though most 
students move on, sometimes it is in the best interest of the student to have the opportunity for a second year 
in the grade level.  If a student is performing poorly, it is expected that the teacher and parents will have 
continued contact.  If it seems as though the child may be retained, a meeting with the principal, teacher, and 
parent will take place.  
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Parent-Teacher Conferences 
Parent-teacher conferences are very important for all levels of achievement.  It is expected that all 
parents/guardians will attend at least one parent-teacher conference.  Individual appointments can be made 
through the classroom teacher.  If you have an academic concern about your child, please contact the teacher 
first.  If you still need further help, please contact the principal.  You can contact the teachers and principal 
through email and the school office phone.   
 

Academic Eligibility 
The ability to participate in afterschool activities, including sports is a privilege. Students that are failing a 
course are ineligible to participate in any afterschool activities, including sports, until their average is passing – 
at least 70%. In addition, students must not have any behavior referrals in the trimester in order to 
participate.  Eligibility will resume when the student is passing and has no behavior referrals in the trimester.  
If a student is failing, but, it has been documented that the student is consistently working with his/her 
teachers to improve his/her skills in the subject area, then eligibility will be decided by the principal and/or 
pastor. 

 
Books and Materials 
Each student is responsible for keeping their books and materials safe and in the classroom. Students should 
have a book bag/back pack, however, no wheeled book bags/back packs are allowed.  All books must be 
covered. A student’s grade may be affected if the book is not covered.  The students’ name must be clearly 
visible on the book cover. All materials that are the students’ personal property must also be labeled with 
their name. Students will be assessed for damages if the books are not kept in proper condition.  

 
 
Instrumental Lessons 
Students in grades 4-8 can choose to study an instrument. The program consists of small group music lessons 
that meet once a week for 30 minutes during the school day.  A rotation lesson schedule is used so that 
students do not miss the same class each week.  As students progress, a weekly ensemble or band rehearsal 
may be added to the schedule either before or after school. The cost of the program is announced at the start 
of the school year.  Payment must be made to St. John Vianney in a timely fashion, or it will be added to 
tuition.  Whole group practices will be done before and/or after school.   Classroom tests come first and 
students will have to make up their lesson if they have a class with an assessment.  
 
It is the student’s responsibility to find out the work that was missed in class during the lesson and make it up 
by the next day.  If a student does not hand in the work the next day it will be considered late.   Students may 
use the AIS/Homework Help period afterschool to make up work.  This needs to be arranged the day before 
with the appropriate teacher. 
 

Legal Custody Issues 
Parents are asked to keep the office informed of legal custody of a child.  It is also important for the school to 
have a copy of the custody decree, which will help school personnel make effective decisions when needed, 
including, but not limited to, who receives copies of report cards and other student scores.  Custodial parents 
are also asked to supply the school office with any copies of restraining orders or other orders that are 
pertinent to the safety of the child and overall safety of the school.  Without this information, both parents 
are considered legal guardians and the child can be released to either parent at any time.  
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Student Records 

Legal custodial parents and guardians have the right to access all school records of the child.  With the 
exception of a subpoena or court order, school records can only be viewed by the parents/guardians of the 
child.  Other exceptions include the student’s classroom teacher and authorized representatives of the Buffalo 
Diocese and NYS Education Department. 
 

Before and After School Program 
Any student in grades PreK-4 through grade 8 is eligible to attend the Before and After School Program.  
The Before School Program runs from 7am – 8am.  Any student dropped off by parents during this time will be 
charged for Before School Care.  Some buses drop off during this time, but this is beyond student and parent 
control and these students will not be charged.  The After School Care Program runs from dismissal until 6 pm.  
Students will be supervised in various indoor and outdoor activities (weather permitting).  Students are 
required do their homework before any play.  Other activities include: crafts, computers, games, and snack.  
Movies may also be shown.  Students are allowed to use their computers or tablets during this time, however, 
they are only allowed for homework, reading, or school appropriate games.  Students must sit at an approved 
“technology use” table so that their utilization of the internet and computer does not go against our 
acceptable use policy and so use may be monitored.  Failure to follow this policy may result in the student 
losing their privilege to bring electronics.  Phones are not permitted.  If a student needs to call their parents, 
they may use the cafeteria phone.  Parents will be notified of days that the program is not in session.   

 
Cafeteria 
The school cafeteria provides hot lunches at reasonable prices.  The lunch program is partially government 
subsidized, and includes the availability of a reduced price or free lunch for those who qualify according to 
government eligibility criteria.  Application forms are made available in September through the school office 
and on our website.  If your income changes throughout the year, please contact the school office.  We 
strongly encourage all families to carefully read the criteria and submit your application.  Applications are sent 
to the cafeteria manager only, and are only verified by the principal. Monthly lunch menus are sent home in 
the monthly newsletter.   
 

Lunch With Your Child 
Parents are welcome to enjoy lunch with their children.  You must send in a note, so we know to expect you.  
You must sign in and out in the office.  Once you are done sharing lunch with your child, you are asked to sign 
out.  Parents are not allowed to stay for other lunches.  

 
Rules of Conduct for the Cafeteria 
Remain seated in assigned seats. 
Use good table manners and a soft/indoor voice. 
Be considerate to classmates and other children. 
Give immediate attention to volunteers/monitors/teachers/principal when they raise their hand for attention or call for 
attention. 
Be respectful to monitors/volunteers at all times. 
Report to monitors/volunteers when a need to leave the lunch room arises. 
Throw garbage away before leaving with your teacher to return to class. 
Follow directions in returning trays, disposing of trash, and leaving the cafeteria.   
Clean up after yourself.   
Take responsibility for your behavior. 



 

13 
 

P
ag

e 1
3

 

 

Parent Monitors 
Parents may volunteer in the cafeteria.  There will be TWO volunteer lunch spots available each day.  Parents 
will be able to sign up and record their availability.  A monthly schedule will be sent out so you know when you 
are expected to be present. The volunteer time runs from 11am until 12:10pm on regular lunch days and 
11:15-12:25 on Mass days.   
Parents who volunteer to monitor students in the lunch room are expected to: 
Assist students with opening lunch packaging 
Focus on all students’ needs, not just your own child’s needs. 
Keep students in their seats. 
Continuously walk around the lunch room, making sure students remain orderly. 
Assure students clean up after themselves. 
Assign students to wipe down the tables and seats. 
Refrain from using their phone, unless it is an emergency. 
Refrain from using monitoring time as chat time with other parent monitors. 
Refrain from bringing non-school age children with them to monitor. 
No picture taking or video-taping allowed without prior consent from the principal.   
 

Sports Programs 
Athletics are an important part of a child’s life and require a variety of skills.  Students at the appropriate 
grade levels will be notified in advance of tryouts and dates for various sport programs.  Students that show 
up to practice will be allowed to play.  Everyone should have the opportunity to play and build their skills for 
the competitive high school years ahead. 
 
Students are accepted into the program and may participate with the following criteria: 

 Must maintain a passing average in all classes of at least 70%. 

 Cannot be missing any work. 

 Current school year medical release with physician’s signature is on file. 

 Signed parental permission slip. 

 Shows pride in team by showing up to each practice and all meetings, attending all games, keeping a 
neat and clean uniform, showing good sportsmanship, cheering on your teammates, and showing 
respect for your coordinators, coaches, officials, and the opposing team.  

 
If you are absent from school on a given day, you CANNOT participate in any extra-curricular activity, including 
sports on that same day.  A student must be in school at least half a day (minimum of 3 hours) in order to 
participate.  
 
Uniforms are returned in condition ready for use by another person.  Parents will be responsible to cover the 
cost of lost or damaged uniforms and equipment.  All uniforms must be returned within one week of the end 
of the season.  
 
***Please note that students cannot try out for a sport if their medical release is not on file in the office.  
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Coaching Duties and Sports Calendar 
All coaches must follow the Diocesan Elementary School Athletic Handbook.  The current version is located on 
the diocesan website.  All coaches must also be up in compliance with the Safe Environment and Protecting 
God’s Children programs. Please visit www.buffalodisocese.org.  Click on Education>Dept of Catholic 
Schools>Athletics. 
 
All team rosters, coach, and assistant coach names and schedule must be given to the Athletic Director in 
advance.  The Athletic Director notifies the School Office, which will then update the website and sports 
calendars.   
 

 
School Safety 
St. John Vianney School has a crisis plan and evacuation plan in place for the safety of all students and staff in 
the building.  This plan includes on-site safety measures and evacuation plans to another site.  Fire drills are 
routinely conducted throughout the school year.  Students are expected to remain silent and obey the teacher 
and/or staff members in charge.  
 

Asbestos 
Asbestos abatement has been completed and is continually inspected.  The Asbestos Management Plan is on 
file in the Maintenance Supervisor’s office and is public record.   
 

Parents Transporting Students in their Vehicles to and from School Related Events 
If the parent is acting in an official capacity, rather than an unofficial capacity, the driver may only transport 
the students to their intended destination.  No side trips are allowed.  In the case of an accident, the parent 
driver’s vehicle insurance is primary.  The school’s non-owned liability insurance would be secondary. Parents 
must fill out the Diocese of Buffalo driver information sheet found in the back of the handbook and turn it in 
to the office.  Drivers must be up to date with their VIRTUS training.  Parents driving students in an unofficial 
capacity do not fall under the school’s liability insurance and transport children at their own risk and under 
their personal insurance.  
 

Celebrations 
Birthdays are a day of celebration for the birthday boy or girl.  Birthdays can be celebrated in school.  Please 
make arrangements with the students homeroom teachers in grades Pre K -3 through Grade 8  Please be 
aware of allergies.  No peanut products are allowed.  A safe food snack list is provided in the back of the 
handbook.  Party invitations can be handed out in class, provided that every student in the class receives an 
invitation, or all girls, or all boys, otherwise invitations must be mailed out.  
 
 

Photo/Video Release 
From time to time, school staff and parent volunteers may take pictures and videos of the students.  These 
may be used for publicity and marketing, in addition to being used for class projects. All parents are asked to 
sign the photo/video release form, which allows St. John Vianney School to use the pictures and videos in 
public venues including, but not limited to, newspapers, commercials, banners, flyers, and the school website.  
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Acceptable Use Policy for Computers (AUP) 
Access to computer systems and networks owned and operated by St. John Vianney School imply certain 
responsibilities and obligations and is granted subject to school policies and local, state, and federal laws.  
Acceptable use is always ethical, reflects academic honesty, and shows restraint in the consumption of shared 
resources.  It demonstrates respect for intellectual rights to privacy and to freedom from intimidation, 
harassment, and unwarranted annoyance.  The school considers any violation of the AUP for computers 
principle or guidelines to be a serious offense and reserves the right to copy and examine any files or 
information resident on school systems allegedly related to unacceptable use.  Violators are subject to 
disciplinary action.  The AUP, found in the back of the handbook, must be signed and turned in by both the 
parents/guardians and the students that use St. John Vianney School computers.  
 
Technology Concerns 
 
Cell Phones 
Students are not allowed to keep their cell phones on them during the school day.  Students must place their 
phone in their designated envelope in their homeroom.  Their phones will be kept by their homeroom teacher 
all day.  Phones must be off.  Students may collect their cell phone at the end of the day.  Those students 
attending After School Care will have a separate envelope to place their phone in when they go to the 
program that will be kept by the After School Care teachers.  
Students found with their cell phone on them during the school day will have their phone taken away and 
brought down to the office.  A parent will be required to pick up the phone.  If a student is found with their 
phone again, the phone will be confiscated for the entire school year and a parent may pick it up at the end of 
the school year.  
 
Blogs/Social Media Sites 
Engagement in online blogs and social media sites, such as but not limited to, MySpace, Xanga, Friendster, 
Facebook, Instagram, Vine, Twitter, Kick, Ask FM, etc may result in disciplinary actions if the content of the 
student’s blog/site includes derogatory comments and/or pictures regarding the school, faculty, other 
students currently in the school, or the parish.   The school is not responsible for student content beyond 
those people listed.  Students engaging in inappropriate behavior with children from outside St. John Vianney 
School must be handled by the parent.  Parents are cautioned to check their child’s social media sites on a 
regular basis.   
 
Texting 
Students should at no time be involved in texting during the course of the school day. 
Students involved in texting at school face disciplinary action.  The cell phone or electronic device will be 
confiscated and the parent will be called to pick it up.  If a child is caught texting again, the electronic device 
will be confiscated and not returned until the end of the school year. Parents should be aware that many 
electronic devices, even the most basic, including Kindles and Nooks, have texting capabilities and can be used 
for phone calls through simple apps.   
 
Virtual Reality Sites 
Virtual Reality Sites such as, but not limited to, www.there.com and www.secondlife.com pose a 
developmental and moral risk to the life of a student. Parents are cautioned to be aware of the online site 
visited by their children, knowing that often predators are not living in a neighborhood, but within the home 
via a computer. 
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Dress Code 
As a representative of St. John Vianney school, students are expected to dress accordingly.  Neatness and 
cleanliness in appearance is a part of the students’ education at St. John Vianney’s as well.  Any student who 
does not follow the dress code will receive a dress code misconduct form.  Students that receive three or more 
forms in a trimester will be subject to disciplinary action, including but not limited to, loss of dress down days 
and detention.  Students are expected to have a personal appearance that is not distracting.  Final 
approval/disapproval is at the discretion of the Principal.  If a child cannot be in dress code for a particular day, 
a note needs to be sent to school with the child giving the reason and when the child will be compliant with 
the dress code. Please label all clothing with the child’s name.  
 
Dress Down Days 
These will be announced ahead of time.  Students will be allowed to wear jeans or pants, however there 
cannot be any inappropriate writing on the pants; this includes any writing across the rear of the pants/jeans.  
No holes are allowed in the jeans or pants.  Students may wear shirts that do not have inappropriate sayings 
or pictures.  No tank tops, halter tops, spaghetti straps, low cut shirts, slides, flip flops, midriffs showing shirts 
are allowed. Please remember that even on dress down days you must be presentable and neat. Final 
approval/disapproval of student dress is at the discretion of the Principal. 
 
Dress Up Days 
Students will be allowed to dress up for a special occasion. These dates will be announced ahead of time.  
They may also dress up for their birthday if they wish, however they are not allowed to dress down. SNEAKERS 
ARE NOT ALLOWED.  NO JEANS or LOUNGE PANTS ARE PERMITTED.   Students are expected to wear nice 
clothing that is neat and presentable.  Boys must wear a button down shirt and tie or a nice polo tucked in 
with dress pants, a belt and dress shoes.  Girls are not permitted to wear low cut shirts.  Dress straps must be 
at least one inch wide. Skirt/dress length can be no higher than two inches above the knee.  Heels may be 
worn, but students are to have a heel height of no higher than 1 ½ inches.  On mass days, boys in grades 7 and 
8 are required to wear a shirt and tie. Final approval/disapproval of student dress is at the discretion of the 
Principal. 

 
Eighth Grade Graduation Attire 
 

Boys Girls 

Dress pants 
Dress shirt with tie (no clip on ties) 
Suit like coat (if you wish) 
Dress shoes 
Hair should be appropriately groomed 
Clean and neat appearance 

Moderate length skirt or dress 
No low cut dresses or tops 
No cut outs at mid-drift or back 
Dress straps should be at least 1 inch wide (3 
adult finger width) 
Dress shoes with a moderate heel 
Clean and neat appearance 
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DRESS CODE POLICY 
Students should take pride in their appearance. It is the responsibility of the parent to ensure the proper dress and 

cleanliness of their children when they attend school by keeping uniforms clean and neat and making sure that their 

child(ren) wear the appropriate clothing.   

PRE-SCHOOL  

 
Pre-School students do not wear the traditional school uniform.  Students in Pre-K are expected to wear suitable play 
clothes that the child is able to handle independently when using the lavatory.  They are also required to wear sneakers all 
day, every day.  
 

BOYS GRADES K-8 

 

Pants: Navy blue dress/uniform pants.  Navy blue uniform shorts   (shorts can be worn when the temperature 

is going to be 65 degrees or higher only).  No cargo pants or jeans are allowed. 

Shirts:  White, light blue or navy blue polo (long or short sleeve) with the embroidered SJV    

  logo.  The purple SJV embroidered logo sweatshirt or the navy SJV embroidered logo    

  fleece may be worn during colder months.  No hoodies or other sweatshirts are permitted.   

  (8th grade hoodies are the exception and for 8th graders only.)   Shirts must be tucked in   

  at all times.  Fleeces will be available for purchase through the school office. 

Belts:  Belts must be worn at all times. 

Socks:    Solid color (navy, black or white) ankle length (must cover the ankle) or crew length socks. Low-cut 
athletic socks, or foot-socks are not permitted.   

 
Footwear: Black or brown dress shoes are to be worn (i.e., traditional penny-loafer style or oxford style dress shoe).  

Brown “Boat shoes” are allowed.  Sneakers may be worn with the uniform shorts only.  
 
Hair:   Hair must not touch the collar, or go below the ears or eyebrows.  It must be neat and clean.  No shaved in 

designs, hair color, or excessive styles (i.e. Mohawks, etc. ) 
 
8thgr. Boys:  Gentlemen in 8th grade may wear dress pants and a dress shirt with a tie or bowtie.  They must wear dress 

shoes with their outfit.  
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GIRLS GRADES K-8 

 

Jumpers:  Gr. K-4 - Plaid uniform jumper  

Skirts:    Gr. 5-8 - Plaid uniform skirt/skort - double kick, pleated front and back.  Skirts/jumpers should not be 

hemmed more than 1” above the knee. 

Pants: Navy blue slacks, Navy uniform shorts (worn when the temperature is above 65 degrees only). 

Blouse/Shirt: White, light blue or navy blue embroidered SJV logo polo shirt (long or short sleeve).  

Girls in K-4 may wear a white, light blue or navy blue knit blouse, polo shirt or turtleneck with their 

jumper only.  NO EXCEPTIONS. Shirts are to be tucked in. 

A purple SJV embroidered logo sweatshirt or the navy SJV embroidered logo fleece may be worn during 

the colder months.  Hoodies are not permitted. (8th grade hoodies are the exception and for 8th graders 

only.) Fleeces will be purchased through the school office. 

Socks: Ankle (must cover the ankle) or knee length socks or tights/stockings in the following colors: white, 

navy, or black. 

Low-cut athletic socks, or foot-socks are not permitted.  

Belts:  Must be worn with slacks and shorts.   

Footwear: Black or brown dress shoes are to be worn, (i.e., traditional penny-loafer style, flats, or oxford style shoe) 
with a maximum standard ½ - ¾ inch sole/heel.   Brown boat shoes are also acceptable. Sneakers may be 
worn with uniform shorts only.  

Hair:  Hair is expected to be worn neatly and well kept. Hair is not to be colored, highlighted, or worn in 
elaborate ways.  

Make-up: Make up is not permitted at any grade level. Young ladies will be asked to remove makeup.  Nail 
polish IS permitted. 

 
ALL UNIFORM REGULATIONS AND GUIDELINES ARE SUBJECT TO THE DISCRETION OF THE 
PRINCIPAL/FACULTY/STAFF.   

 

Students who are out of uniform for a valid reason need to bring in a note from the parent/guardian.  They will 
be issued an out-of-uniform excuse.   
 
Students who are out of uniform for an invalid reason, will be given an out-of-uniform slip.  Students who 
receive 3 such slips will automatically forfeit the next out-of-uniform, dress-up or dress-down day. 

 

Jewelry: 
Excessive jewelry is not permitted for girls or boys.  Jewelry should be simple, (ie. a simple chain with a cross).  Jewelry 
is never permitted in gym class because it is a safety hazard. For girls ONLY one pair of pierced earrings may be worn, 
and they must be “post style” type ONLY (NO dangles or hoops!) Earrings for boys are never permitted.  Other body 
piercings are not allowed for either boys or girls.  The teacher, or the principal, will ask a student to remove any jewelry 
that is deemed “excessive.”  Jewelry will be returned to the parent.  
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DRESS UP DAYS: 
Students wear clothes that they would typically wear to church, a party, or a fine dining establishment.  They 
usually dress up for “Picture Day”, or when the school is celebrating a special occasion.  Jeans and sneakers are 
NOT PERMITTED during dress-up days. No spaghetti straps are allowed and sleeveless shirts/dresses must 
have a “sleeve width” of at least 3 adult fingers.  All sandals must have backs. 
 

 
DRESS DOWN DAYS: 
Students may wear jeans, T-shirts, sweatshirts, shorts (fingertip length) and sneakers. If girls are wearing 
leggings they must wear a fingertip length shirt or dress on top of the leggings. Jeans with holes or excessive 
distressing are not allowed. No spaghetti straps are allowed and sleeveless shirts/dresses must have a “sleeve 
width” of at least 3 adult fingers.  Shirts with questionable pictures/sayings, tight or very short shorts or tight 
jeans are never permitted, in keeping with the Christian atmosphere of the school.  All sandals must have backs.  
 

Good Rule: If you think you shouldn’t wear it, DON’T! 

WINTER 

During winter months, please be mindful that students should wear boots to school and change into dry shoes 
upon arrival.  Girls may wear warm “pajama style” pants under their skirts during cold months, and then 
remove them prior to the start of classes. Students are expected to have appropriate warm clothing, including a 
coat, gloves, and hat during the cold winter months.  

 

GYM UNIFORM 

All students in grades K-8 are expected to wear a gym uniform.  Purple and white athletic shorts and the SJV 
logo t-shirt, along with sneakers (no high tops allowed and must be a non-marking sole) are required.  Shirts 
and shorts are purchased through the school office.  PK students are not required to have a gym uniform.  In the 
colder months, black athletic pants are worn instead of the shorts.  The athletic pants may be purchased from 
any store and are also available through the school office.  K-4 may wear their gym uniform to school so they 
do not need to worry about changing for gym.  (During the winter, black athletic pants will be required to be 
worn into school. Student will be allowed to change into the gym shorts if they wish. ) 
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Code of Conduct 
Students at St. John Vianney School, like all members of our society, have rights.  However, with those rights also 
come responsibilities.  St. John Vianney must protect all students’ rights while attending school, as well as uphold 
all students’ responsibilities. 
The purpose of a Code of Conduct is to identify the responsibilities of all stakeholders, and outline classifications 
of violations as well as standard disciplinary actions and procedures.  St. John Vianney School expects all teachers 
and administrators to faithfully enforce the code of conduct.  It is also expected that parents will support the 
school in its effort to promote the safest learning environment for their child(ren).   
It is the school’s intent to keep every child in the learning environment, however, any student’s conduct that 
disrupts class work, creates disorder in the school environment, whether on school grounds or not, and infringes 
upon the rights and safety of others is basis for intervention, suspension, and/or expulsion of students.   
 

The Role of the Parent 
Parents play the most important part in their child’s life.  It is extremely important that they support their child’s 
education and support the school.  Communication is key for a strong support base.  Parents are expected to: 

 Instill Christian values and proper attitudes towards authority, conduct, and learning. 

 Make sure that their child gets to school on time, with necessary materials, and the correct uniform. 

 Instill proper hygiene. 

 Be sure that their child attends school regularly, unless legally excused. 

 Be sure that their child is fever free for 24 hours before returning to school. 

 Be sure that absences are excused and a note is sent in for every absence and tardy within 3 days of the 
incident. 

 Help their child to understand that appropriate rules are required to maintain a safe and orderly 
environment. 

 Know the rules and help their child understand them. 

 Provide a supportive attitude towards education 

 Build a positive and constructive relationship with your child’s teacher, other parents and your child’s 
friends. 

 Inform school officials of any changes in home situations that may affect student conduct and 
performance. 

 Provide a quiet place in the home for study and homework assignments. 

 Check the students plan book/agenda everyday to ensure that all homework is completed and to check 
for any other important school information. 

 Stay informed about school events by reading materials from the student communication folder sent 
home each week, signing the front, and returning it to school. 

 Communicate regularly with your child’s teacher and schedule conferences when needed.   

 Pay tuition and fees at required intervals. 

 Get involved in your child’s school.  Help in any way you can. 

 Refrain from gossip and spreading rumors.  This can create a poor reputation for the school. 

 Stay up to date with VIRTUS training.  If you have not registered and are planning on volunteering, you 
must be VIRTUS trained.  You cannot volunteer until that is done.  

 Please do not ask to be the exception.  Rules are in place for a reason and for all to follow.  
 
 

       Updated March 2017 
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The Role of the Student 

 Live and behave as Jesus teaches. 

 Attend school every day, unless legally excused. 

 Be on time and prepared for class. 

 Complete all assignments on time, neatly, and correctly. 

 Ensure that all materials, including planner/agenda, notes, and other books that are needed for 
homework go home and come back to school.  

 Treat themselves and others with respect.  This includes daily conversation. 

 Treat personal property and other peoples’ property with respect as well. 

 Dress according to school dress code. 

 Respect and cooperate with teachers and other school staff. 

 Obey school and classroom rules. 

 Work as a problem solver rather than creator. 

 Be helpful and resourceful. 

 Participate in class and ask for help when needed. 

 Become involved in school activities and functions.  

 Behave appropriately when attending school functions off school grounds. 

 Avoid creating situations that would be carried over into school and require disciplinary action.  

 Participate in school masses. 

 Show courtesy. 

 Remember that, “Respect, Responsibility, and Resourcefulness,” are cornerstones of our school. 
In addition to behavior at school, a student is subject to disciplinary action, including suspension and/or 
expulsion, for misconduct away from school if the school administration determines the student’s presence to be 
detrimental to the best interest of the school and the students.  
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Offenses and Consequences 
Policies are set up to provide the safest atmosphere available to students in school, at school sponsored events, 
on buses, attending field trips, and outside of the school/parish community where behavior could be disruptive 
to the school environment.  When these rules are broken, students are unable to learn appropriately.  In such 
cases where rules are not followed, a student will be disciplined.  Discipline is a consequence of not following the 
policies.  Children and parents that fail to comply with the policies must accept the consequences.  Unacceptable 
behaviors listed or not, will not be tolerated. Final decisions will be up to the principal and/or pastor.    
Infractions will be documented during the school year using conduct referrals.  When a student receives a 
conduct referral, the parent or guardian must read and sign it on the day issued.  It is to be returned the next 
day. Signing the referral shows that the parent/guardian has read and understands the referral.  It is by no means 
a permission slip for the disciplinary action.  That action has already been decided by the teacher/principal 
issuing the referral.  If a student receives 3 behavior referrals in a trimester, they will receive an automatic in 
school suspension.   
Students assigned detention will serve on their appointed day(s) from 3:00 pm until 4:00 pm.  Parents must pick 
up their child at 4:00 pm, otherwise the child will be sent to Afterschool Care and the parents will be charged.  
 

Cell Phones 
Cell phones may be brought to school; however, they must be turned off and left in a designated envelope in the 
students’ homeroom.  Cell phones may be used after school hours, but not before 2:50 pm.  This does not apply 
if the student is attending after school care.  If a child is attending that program, then they must bring their 
phone to the after school care teacher and place it in the designated envelope for the duration of after school 
care.  If a cell phone is out, goes off, or is seen being used by a student, the phone will be taken and the parents 
will be called to pick up the phone. Parents and students will be reminded of the policy. If it happens again, the 
phone will be kept for the remainder of the school year in a locked cabinet, and the parents can pick up the 
phone on the last day of school. 
 

Ipods/MP3s/ipads/Digital Readers 
Electronics are not to be used during the school day, unless allowed by the individual teacher for educational 
purposes only. Please note that St. John Vianney School is not responsible for lost, stolen, or damaged electronics 
that are brought into school by students. If students are found using electronics in order to play games, message, 
or go on the internet, the device will be confiscated and the parents will be called to pick it up at the end of the 
day.  If it happens again, the device will be kept in a locked cabinet until the end of the school year and a parent 
will need to pick up the device.  
 

Damaging School Property 
Vandalizing, damaging, or destroying school property, including but not limited to, books, materials, furniture, 
buildings, computer hardware and software, computer network, grounds, cars, and buses is forbidden.  If a 
student is found damaging school property, the parent or guardian will be informed, and restitution for the 
damages will be required.  Possible disciplinary action may include lost privileges, detention, community service, 
suspension, or expulsion.  
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Theft 

Taking the property of another person, including other students, staff members, and teachers, without asking is 
considered theft.  Any student found stealing will have their parents notified immediately.  Restitution is required 
in the event the property cannot be returned, or if it was damaged in the theft. Additional disciplinary action may 
include, but is not limited to, detention, community service, suspension, or expulsion.  It is the right of the school 
to contact the proper authorities.  
 

Disobedience/Disrespect 
Students are required to be respectful, obey school policies, and adults.  Adults are expected to also be 
respectful and mindful of others. Any student found to be disrespectful or disobedient will be subject to 
disciplinary action.  Parents will be notified of the offense.  Disciplinary action may include detention, community 
service, suspension, or expulsion.  Any parent found to be disrespectful to others while volunteering on or off 
school grounds, this includes sporting events, will meet with the principal and be reminded of our school policies.  
Any parent found to continue behavior that is disrespectful will be asked to refrain from volunteering at school 
functions.   
 

Profanity 
Profane or vulgar expressions, including but not limited to, oral, written, and non-verbal gestures, including those 
displayed on clothing and property are against school policy.  Any student found to participate in any way will 
have their parents notified.  Disciplinary action may include detention, a letter of apology, community service, 
suspension, or expulsion.  Any parent found to participate in these expressions while representing the school will 
have a conference with the principal and be reminded of the school policy.  If the parent continues, they will be 
asked to refrain from volunteering at the school. 
 

Threats, Harassment, Hazing, Intimidation, or Blackmail of Students and Staff 
Threats of force, injury, harassment, intimidation, blackmail, and hazing are against school policy and may be 
violating state and federal law.  Hazing is any activity that humiliates, degrades, abuses, or endangers another 
person, regardless of the person’s willingness to participate. Any student found to be threatening, harassing, 
intimidating, hazing, or blackmailing, will have their parents called immediately.  A parent conference will take 
place.  Disciplinary action may include detention, letter of apology, restrictions from extracurricular activities, 
community service, suspension, or expulsion.  Any parent found to be threatening, harassing, intimidating, 
hazing, or blackmailing at school or any school event, on or off school grounds, will have a conference with the 
principal.  Disciplinary action may include restriction or permanent removal from school activities. 
 
 
Sexual Harassment/Misconduct of a Sexual Nature 
Sexual harassment refers to any unwelcome sexual attention, sexual advances, request for sexual favors or other verbal 
(including, but not limited to conversations, jokes, teasing), tickling, visual, or physical conduct of a sexual nature by a 
fellow student, parent, guardian, teacher, or other staff member.  Any student (or the legal parent/guardian) who believes 
that he or she has been subjected to such behavior should immediately contact the school principal or teacher to report 
the behavior. Sexual harassment in any form is unacceptable, illegal, and will not be tolerated.  Any student who is 
determined to have violated this policy is subject to appropriate disciplinary action. Any student found to have participated 
consensually in a sex act will be recommended for expulsion. Parents will be notified. Disciplinary action may include 

detention, letter of apology, restrictions from extracurricular activities, community service, suspension, or expulsion.  
Parents who have violated this policy may be restricted from volunteering at school functions and can be asked 
to leave the school permanently.   
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Fighting 
Any hostile physical conflict between two or more individuals is unacceptable behavior. 
Any student found to have taken part in a fight on school property or at a school sponsored event will have their 
parents notified immediately.  Disciplinary action may include detention, letter of apology, restrictions from 
extracurricular activities, community service, suspension, or expulsion.  Students are allowed to defend 
themselves if put in a situation where they are being physically assaulted.  However, defense does not mean a 
barrage of return retaliation.  It simply means enough force to protect yourself and get away from the situation.  
 

Use or Possession of Dangerous Materials/Weapons/Drugs/Alcohol 
Dangerous materials include, but are not limited to: weapons of any kind, illegal drugs, drug products or 
paraphernalia, inhalants, prescription drugs, cigarettes, vaping paraphernalia and alcohol.  Students found to be 
in possession of any dangerous materials will have their parents notified immediately.   Disciplinary action may 
include detention, restrictions from extracurricular activities, community service, suspension, or expulsion.  It is 
the right of the school to contact proper authorities.  
 

Cheating/ Plagiarism 
St. John Vianney School expects all students to maintain the highest standards of behavior.  Copying the work of 
others (including on the internet) and submitting it as your own does not maintain a high standard.  Not only 
does it go against our Catholic principles, but it is also illegal.  Students are not allowed to copy, cheat, or 
plagiarize the works of others.  Any student found to have copied, cheated, or plagiarized will have their parents 
notified immediately.  A student will have the opportunity to redo the work and hand it in for (at most) half (1/2) 
credit.  If the student is found to have violated this policy again, their parents will be notified.  The student will 
then receive zero (0) credit and be subject to disciplinary action.   A student found to have any form of cheating 
paraphernalia, including but not limited to, cheat sheets, phones, ipods, ipads, and other electronics, during 
assessments on their person, will receive an automatic 0.  Disciplinary action may include detention, restrictions 
from extracurricular activities, community service, suspension, or expulsion. 
 

Misuse of School Technology Resources 
Technology is a wonderful addition to our society.  However, it must be used properly.  Students are only allowed 
to use the computers at school for educational purposes.  Any student found to be misusing the technological 
resources of the school for purposes other than school work will be subject to disciplinary action.  Parents will be 
notified. Disciplinary action may include detention, letter of apology, restrictions from extracurricular activities, 
community service, suspension, or expulsion. 
 

Truancy/Tardiness/Cutting Class/Leaving School/Unauthorized Walk-Out 
Attendance at school is mandatory.  Failure to attend school for all or part of the day without a lawful excuse is 
against prohibited.  During regular school hours, students are not allowed to leave the classrooms, the school 
building, or the school campus without school permission. Coming late to school inhibits the student’s ability to 
learn and also disrupts the day.   
 -Students that leave the school without permission, whose parents remove them from school regularly with 
legal reason, or are consistently tardy (more than 15 times per trimester) will have their parents notified 
immediately and will be subject to disciplinary action. Disciplinary action may include detention, letter of 
apology, restrictions from extracurricular activities, community service, suspension, or expulsion.   
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Bullying/Cyber bullying 
Bullying is defined as intentional, repeated hurtful acts, words, or other behavior, such as name calling, 
threatening, or shunning by one or more individuals against another.  There is also intent to harm another and 
threats for further aggression.  It is done on purpose and with full knowledge of what is being done.  Bullying 
includes, but is not limited to, pushing, shoving, hitting, spitting, name-calling, picking –on, making fun of, 
laughing at, or excluding a classmate. Cyber bullying includes, but is not limited to, harassing, teasing, 
intimidating, or threatening another student or adult by sending or posting inappropriate or derogatory email 
messages, text messages, instant messages, pictures or images.  Cyber bullying and bullying can occur at school, 
but also off of school property. Not only does bullying and cyber bullying go against the teachings of the Catholic 
faith, it is against the law.  Any student found to be participating in bullying or cyber bullying with another 
student of the school will have their parents notified immediately.  Students will also be subject to disciplinary 
action. Disciplinary action may include detention, letter of apology, restrictions from extracurricular activities, 
community service, suspension, or expulsion.  Parents are once again cautioned to keep track of their child’s 
internet accounts.  The school is not responsible for cyber bullying conducted between a student and someone 
outside of the school.   
 

Bus Behavior 
Students who ride the bus to school are expected to behave according to the policies set forth in this handbook.  
Any behavior unbecoming a student of St. John Vianney School will be subject to disciplinary action. Disciplinary 
action may include detention, letter of apology, restrictions from extracurricular activities, community service, 
restriction from riding the bus, suspension, or expulsion. 
 

Suspension/Expulsion 
Suspension is the removal of a student from school to correct unacceptable behaviors.  Upon correcting these 
behaviors, the student is usually allowed to return to school.  Expulsion is the permanent removal of a student 
from school after unacceptable behavior.  These policies are put in place to protect the common good of the 
school population.  The principal will contact the parents and seek immediate cooperation in a corrective 
behavior program in order for the student to return to school. Suspensions will not be longer than 10 days.  A 
student cannot be suspended for more than 20 days per year or they will be expelled.  
 
In the event of a suspension, parents will be notified as soon as possible.  Following the suspension, there will be 
a conference held with the parents/guardians, the student, and the principal.  Additionally, students and parents 
will be required to sign a behavior modification contract.  Signed reports will be in the student’s file.  In the event 
that a child needs to be immediately removed from the school, parents/guardians will be notified immediately 
and they will need to come and pick up their child.  If the child cannot be picked up before the end of the school 
day, that child will spend the rest of the day in the office. Missed school work due to suspension can only be 
made up with permission from the principal and the classroom teacher.  The work must be made up within a 
reasonable amount of time specified by the classroom teacher.   
 
Students and parents/guardians have a right to know the policies they are accused of breaking, and respond with 
their side of the situation.  Students and parents/guardians are also entitled to request a conference to discuss 
the decisions.  After two formal suspensions, a student will be expelled from St. John Vianney School.  The school 
reserves the right to expel any student at any time where the school considers the conduct of the student or 
parent/guardian to be against school policies and the greater good of the school community. Parents/Guardians 
will be notified as soon as possible of the expulsion. 
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Search and Seizure 
School officials have the right to search student lockers, desks, and any other storage spaces that are the 
exclusive property of the school.  School officials need only have reasonable cause to search students.  
Reasonable cause might include anonymous calls or rumors, versus probable cause which exists when a school 
official has reliable knowledge regarding the whereabouts of illegal or dangerous material on campus.  

 
St. John Vianney School Board of Limited Jurisdiction 
The St. John Vianney School Board of Limited Jurisdiction is a consultative body to the Pastor and Principal with 
regard to operation of St. John Vianney School.  This Board consults and assists in areas of strategic planning, 
advancement, marketing, recruitment, curriculum, etc.  Members are selected according to the bylaws of the 
Board of Limited Jurisdiction.   
 
 

Home School Association 
The St. John Vianney School Association (HSA) is a social and fundraising organization only.  It is not a policy 
making board.  The HSA provides fundraising and activities for the children of the school.  Activities and meeting 
are listed on the calendar.  Parents are encouraged to attend and actively participate in the meetings and 
scheduled events.  All school parents are automatically members of the HSA and are expected to support their 
endeavors.  Parental involvement is crucial to the success of the HSA.  We count on our school families to help fill 
positions that the school budget cannot accommodate, such as coaches, lunch monitors, etc. 
 
The HSA also needs the participation of all families to continue the successful fundraising efforts that help 
support our school.  Each Pre K -4 through 8th grade family has specific requirements.  Please refer to your Family 
Commitment Page (referenced in the appendix).  
 

Handbook Changes 
The Principal/Administrator has the right to amend this handbook at any time with written notice.  The 
Principal/Administrator will be the final arbitrator in all situations when necessary.  
 
 
 
 
 
 
    
 
 
 
 
 
 
 
 
    Updated March 2017  
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